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1. Informacié general

- Quin és el requisit per accedir al master?

Haver cursat el grau o la llicenciatura de Psicologia. Cal tenir el titol o el certificat substitutori
del titol en el moment de fer la sol-licitud d'admissié al master.

En el cas de disposar d'un titol estranger de grau o llicenciatura de Psicologia, cal que, en el
moment de fer la sol-licitud d'admissié al master, els requisits d'accés estiguin acreditats per
una universitat espanyola seguint les recomanacions de la Comissié d'Acreditacié dels
Estudis de Psicologia (CAEP), en el moment de fer la sol-licitud d’admissié al master.

- Puc accedir al master si no compto amb el titol de grau o llicenciatura de Psicologia
o em trobo finalitzant la carrera?

No. Estar en possessio del titol de grau de Psicologia (o del resguard) és obligatori per fer
'admissié al MUPGS. Aquesta condicid es descriu a I'Ordre ECD/1070/2013: el requisit
necessari per accedir al master universitari de Psicologia General Sanitaria és posseir un
titol de grau o llicenciatura de Psicologia; per tant, si encara no has finalitzat els estudis o no
comptes amb aquesta titulacio, no podras demanar I'admissié a aquest master. Cal tenir el
titol o el certificat substitutori del titol en el moment de fer la sol-licitud d'admissié al master.
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- Puc accedir al master si he cursat estudis de grau o llicenciatura a I'estranger?
Si, en cas que estiguis en possessié de:

1/Titol universitari estranger de Psicologia, amb homologacié a llicenciatura de Psicologia
pel Ministeri d'Educacio, Cultura i Esport espanyol fins al 2014: en aquest sentit, els
estudiants que hagin obtingut una resolucié d'equivaléncia, emesa pel Ministeri
d'Universitats, no poden tenir accés a aquest master perqué no és una homologacio a
efectes legals del titol de Psicologia espanyol.

2/Titol universitari estranger de Psicologia que hagi obtingut resolucio favorable en el tramit
d'acreditacié d'accés al master universitari de Psicologia General Sanitaria, emesa per una
universitat espanyola, a través de la qual s'hagi realitzat consulta a la CAEP (Comissio
d'Acreditacié dels Estudis de Psicologia) per a I'avaluacié de I'expedient.

- Quins documents he de presentar per al procés d'admissi6?

Més avall hi ha informacio especifica sobre cadascun dels tipus de documentacié que cal
lliurar. Aqui en tens nomeés un resum:

- Certificat académic personal (CAP) del grau o llicenciatura: aquest certificat haura de tenir
totes les assignatures cursades, aixi com la nota mitjana global de l'expedient académic
sobre la base de l'escala numérica de 5-10. En cas que el teu certificat es trobi en una
escala d'1-4, hauras de demanar a la teva universitat que et faciliti un nou certificat sobre la
base de l'escala numérica de 5-10 (vegeu l'apartat "Expedient académic"). En cas que
tinguis la titulacio de la Universitat Oberta de Catalunya (UOC), no caldra que adjuntis el
CAP.

- Certificats de les titulacions universitaries de postgrau relacionades amb la psicologia
clinica i de la salut (masters, postgraus, doctorat, etc.): cal que les titulacions estiguin
finalitzades. En el cas de no disposar encara del titol, es pot presentar el document de
pagament de les taxes d'expedicio del titol (vegeu l'apartat "Certificats de titulacions").

No és necessari que els documents estiguin compulsats. No obstant aixd, per a que es
puguin valorar és imprescindible que els documents siguin perfectament llegibles. No
s'admeten cursos o tallers de menys de 12 credits (menys de 300 hores). Tampoc es poden
sumar els crédits de diferents cursos o tallers.

- Certificat de la titulacié oficial d'anglés (vegeu l'apartat "Certificats d'idiomes").

- Certificacié de I'empresa o institucié de I'experiéncia laboral en qué constin el temps i les
tasques desenvolupades, o el document que ofereix la UOC per acreditar l'experiéncia
professional; el contracte laboral o els nomenaments on figurin la categoria professional de
psicoleg/dloga i la vida laboral (vegeu l'apartat "Experiéncia professional").
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- Acreditacid, si és el cas, del reconeixement del grau de discapacitat igual o superior al
33 %.

- Certificat o titol de la formacié universitaria que s’hagi realitzat en modalitat en linia on
consti el nombre de crédits superats.

- Com puc acreditar el reconeixement d'un grau de discapacitat igual o superior al
33 %?

Es pot acreditar mitjangant un certificat de discapacitat o una targeta acreditativa. Aquest és
un document oficial que indica que una persona té discapacitat i el grau de discapacitat que
té. Cada comunitat autbnoma té un procediment per obtenir-lo; normalment és possible
obtenir-lo mitjangcant un dels sistemes de signatura electronica, presencialment o bé, en
algunes comunitats, és possible obtenir un carnet, que es pot presentar en comptes del
certificat. Només es pot obtenir el certificat de grau de discapacitat si has fet préviament el
procés de valoracio i tens reconegut un grau de discapacitat.

- Cal que els documents que entregui estiguin compulsats?

No, per al procés d'admissié no és necessari que els documents estiguin compulsats, pero
cal que estiguin detallats, és a dir, que continguin tota la informacié necessaria que se
sol-licita per justificar cada apartat (nombre de crédits, hores, notes, etc.). Igualment, en el
cas de certificats en un idioma diferent de castella, catala o anglés, s'haura de presentar el
document original amb una traduccié jurada.

2.Procés de sol-licitud

- Si tinc dubtes sobre com fer el procés d'admissié, hi ha algu a qui pugui dirigir-me?

Es tracta d'un procés autogestionat i disposes de tota la informacio i recursos necessaris en
la web. Si després de revisar la documentacio disponible t'apareixen dubtes sobre el procés
d'admissié o tens alguna incidéncia técnica, pots posar-te en contacte amb nosaltres
mitjancant el formulari de contacte del Servei d'Atencio:

https://www.uoc.edu/portal/ca/universitat/contacte-seus/index.html.
No es responen dubtes sobre informacié que estigui disponible a la web.

- Puc tenir algun punt del meu CV que pugui fer incrementar la puntuacié final, com
podrien ser articles, cursos, congressos, etc.?

No. Les puntuacions que es poden obtenir sén les que venen marcades pels criteris del
procés d'admissio, a I'apartat "Requisits d'accés" de la pestanya "Criteris d'admissié".



https://www.uoc.edu/portal/ca/universitat/contacte-seus/index.html
https://www.uoc.edu/ca/estudis/masters/master-universitari-psicologia-general-sanitaria#admission_criteria
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- He entregat tota la documentacié. Si hi hagués algun problema de format o faltés
alguna cosa en concret, quan ho comunica la UOC? En cas que fos aixi, es podria
tornar a enviar?

Després de la revisio de la documentacié hi ha un periode d'al-legacions. En aquest periode
es poden esmenar els requeriments realitzats pel comité avaluador, perd no es pot lliurar
nova documentacié. Només es tindra en compte la documentacié aportada en primera
instancia i les esmenes especifiques requerides pel comite.

3. Expedient académic

- Com puc saber quina és la meva nota mitjana?

El certificat de nota mitjana és un document que estableix quina és la nota mitjana durant
els estudis universitaris.

La majoria d'universitats inclouen la mitjana al certificat de notes dels expedients académics.
Si aquest no és el teu cas, hauras de sol-licitar a la teva universitat que emeti un document
on s'especifiqui aquesta nota mitjana.

La nota mitjana global de I'expedient académic sera l'obtinguda sobre la base de l'escala
numérica de 5-10. En cas que el teu certificat es trobi en una escala d'1-4, hauras de
demanar a la teva universitat que et faci un nou certificat sobre la base de I'escala numérica
de 5-10.L'emissio6 de certificats sol demorar-se, per la qual cosa és necessari que se sol-liciti
amb antelacié suficient.

En cas que tinguis una titulacié universitaria a la UOC, no caldra que adjuntis la
documentacio requerida.

- Com puc saber la meva nota mitjana si he estudiat a I'estranger?

Podras calcular la teva nota mitjana a la pagina web del Ministeri d'Educacié i Formacio
Professional. Es un procediment gratuit i esta obert de forma permanent. Podras accedir-hi
a través de l'enllag seglent:
https://universidades.sede.gob.es/paginal/index/directorio/Equivalencia_notas_medias

- El meu expedient esta en un idioma estranger, pero disposo d'una traduccié jurada
en espanyol. Seria valida?

La declaraci6é jurada traduida és valida, perd el més important és que la nota mitjana
segueixi el parametre d'Espanya (de 5 a 10). Es possible fer-ho a través de I'enllac del
Ministeri.


https://universidades.sede.gob.es/pagina/index/directorio/Equivalencia_notas_medias
https://universidades.sede.gob.es/pagina/index/directorio/Equivalencia_notas_medias

U Universitat Oberta uoc.edu
c de Catalunya

- Cal que aporti el titol de grau o de la llicenciatura?

No, per al procés d'admissié no és necessari. Només cal fer arribar el certificat académic
personal (CAP) per acreditar la nota mitjana de I'expedient.

4. Certificats de titulacions de postgrau (masters propis, oficials,
doctorat, diplomes d'especialitzacié o d'expert)

- Com puc saber si el master que he cursat es podria incloure a la meva sol-licitud
d'admissié?

Només es tindra en compte la formacid universitaria oficial o propia en I'ambit de la
psicologia clinica i de la salut. Per tant, el programa ha d'estar relacionat amb I'adquisicio de
competéncies en l'avaluacié, el diagnostic, I'explicacio, el tractament, la modificacié i la
prevencié de les anomalies o els trastorns mentals o qualsevol altre comportament rellevant
per als processos de la salut i la malaltia, en els diferents i variats contextos en qué aquests
puguin tenir lloc.

En general, es consideraran aquells programes relacionats amb l'avaluaci6 i la intervencio
psicoldgica en un sentit ampli, a més de programes de formacié en tematiques especifiques
com addiccions, terapia de parella o suport psicologic a pacients amb patologies croniques,
entre d'altres.

Alguns exemples valids de formacié en |'ambit sanitari sén: terapia sexual i de parella;
terapia familiar; intervencié psicoldogica en ambits clinics i de la salut (d'adults i
infantojuvenil); neuropsicologia; técniques i estratégies d'intervencio; drogodependéncies;
psicopatologia clinica; sexologia clinica; models de psicoterapia (sistémica,
cognitivoconductual, integradora, contextuals, etc.); psicologia i psicopatologia perinatal i
infantil; prevencié i tractament de la violéncia; intervencié psicoldgica en crisis, catastrofes i
emergéncies; trastorn mental greu, etc.

Alguns exemples de formacié que NO es consideren part de I'ambit sanitari:

Psicologia juridica i forense; investigacid en psicologia social; neurociéncies, génere i
politiques d'igualtat; mediacio de conflictes; treball social sanitari; psicopedagogia; orientacio
educativa; bioética, bioinformatica i bioestadistica; comportament i cognicid; prevencié de
riscos laborals; serveis publics i politiques socials; psicologia del treball i les organitzacions;
formacio del professorat; gestié de recursos humans, treball i organitzacions; nutricié i salut;
psicologia de l'esport i I'activitat fisica; construccio i representacié d'identitats culturals;
migracions, dona, génere i ciutadania; analisi i investigacio criminal.

En qualsevol cas, és funcié del comité avaluador validar la pertinéncia de la titulacié
presentada. La decisi6é del comité és inapel-lable.
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- Com sé si el master que he cursat és un titol oficial o propi?

Pots accedir al web del Registre d'Universitats, Centres i Titols (RUCT) i introduir les dades
de la universitat que imparteix el programa, el nom del titol i la branca de coneixement a qué
pertany. Si hi esta registrat, es tracta d'un master oficial; altrament, es tracta d'un titol propi.
Per accedir al RUCT entra en aquest enllac.

Important: Hauras d'informar del codi del titol en el formulari d'admissié.

educacion.gob.es/ruct/consultaestudios.action?actual=estudios

' . 4
S Ruct

Esta usted en: » Portada » Universidades

Registro de Universidades, Centros y Titulos (RUCT)

Seccion universidades Estudios B Contacte g Inicic § Volver

Seccion centros

seccion titulos Un regisiro enconirado.

Nivel

Titulo Universidad académico

Codigo Estado

Master Universitario en
AWicologia General Sanitaria por | Universitat Oberta Master - RD

la Universitat Oberta de de Catalunya 822/2021 (3)
Catalunya

Publicado en B.O.E. (TITULACI(';)N =
REMOVADA POR ACREDITACION &
INSTITUCIONAL)

4317960

de exportacion: X Excel

- Com es comptabilitza la formacié de postgrau no oficial?

Les diferents comunitats autdbnomes tenen tipologies i denominacions diferents per a la
formacio de postgrau. EI més important és el nombre de crédits ECTS reconeguts.

Els titols propis valids per fer I'admissié inclouen:

1. Titol propi de master o master de formacié permanent (de 60 ECTS a 120 ECTS): 6
punts.

2. Altres titols propis de postgrau, diploma d'especialitzacié o diploma d'expert: fins a 4
punts.

2.1. Titols de 30 ECTS fins a 59 ECTS: 2 punts per cada titol fins a un maxim de 4
punts.
2.2. Titols de 12 ECTS fins a 29 ECTS: 1 punt per cada titol fins a un maxim de 3
punts.

En tots els casos hauran d'estar certificats per la institucidé universitaria on es va realitzar la
formacié. Només seran valids els titols universitaris; en queden exclosos els titols emesos
per institucions no universitaries.


https://www.educacion.gob.es/ruct/consultaestudios.action;jsessionid=621F0F2C18291CF80CE78BBD1CD7FE43?actual=estudis
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-Els diplomes de masters i de postgraus d'altres universitats s'han d'enviar
compulsats o es poden escanejar?

Per al procés d'admissié no cal enviar els documents compulsats; es poden enviar
escanejats.

- Cal acreditar les titulacions obtingudes a la UOC, ja siguin graus, masters, cursos
d'anglés, etc.?

No, en cas que tinguis estudis superats o nivell d'anglés a la UOC, no caldra que ho
acreditis documentalment. Per a titulacions d’altres universitats si que caldra acreditar-ho
amb documentacio.

- Si encara no tinc el titol, puc entregar el comprovant de pagament de la titulacié?
Si, el comprovant de pagament sera valid per al procés d'admissio.

- Quins tipus de masters i postgraus sén valids?

Només son valids els masters i els cursos de postgrau o de formacié continua que siguin
universitaris. Els masters i els cursos fets en entorns no universitaris no compten per al
procés d'admissio.

- He fet diferents cursos de 5, 10, 15 crédits. Els puc sumar per qué m'acreditin com
una titulacio?

No. Cal justificar els masters oficials o propis, i els cursos de postgrau o de formacio
continua amb un minim de credits, tal com s'estableix en els criteris d'admissio. Els credits
de diferents cursos o tallers no es poden sumar. No s'admeten cursos o tallers de menys de
12 credits (menys de 300 hores).

5. Certificats d'idiomes

- Com puc certificar I'anglés si és la meva llengua materna o he estudiat els estudis
de batxillerat o universitaris en aquest idioma?

En aquest cas, pots acreditar el teu nivell d'anglés presentant un certificat d'estudis de
batxillerat o d'una titulacié afi obtingut al vostre pais d'origen, o el diploma d'estudis
equivalent al titol de batxiller realitzat en llengua estrangera conforme als sistemes
educatius d'estats europeus (batxillerat internacional).

Aixi mateix, les persones que hagin realitzat estudis de grau o llicenciatura de Filologia
Anglesa, aixi com els titulats en Traducci6 i Interpretacié (anglés), podran presentar els
certificats que acreditin aquestes titulacions.


https://www.uoc.edu/ca/estudis/masters/master-universitari-psicologia-general-sanitaria#admission_criteria
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- Es pot acreditar I'anglés si visc a Anglaterra i parlo angles?

No, cal acreditar 'anglés amb una titulacié oficial de la llista proporcionada en els criteris
d'admissié.

- Es obligatori el nivell B2 (o superior) d'anglés?

Tot i que disposar d'un determinat nivell d'anglés no és un requisit obligatori, si que és un
element classificatori en el procés d'admissio, motiu pel qual es recomana que el nivell de
competéncia en llengua anglesa sigui l'equivalent al B2 del Marc comu europeu de
referéncia per a les llengues.

- Quins titols serveixen per acreditar el meu nivell d'anglés?

S'ha d'acreditar documentalment a través dels certificats seglents: pots consultar la llista
actualitzada en el Diari Oficial de la Generalitat (RESOLUCIO EMC/3414/2020 - "Taula 1 de
certificats i diplomes que acrediten els coneixements d'una tercera llengua / anglés").

També pondera el titol de batxillerat internacional o que I'anglés sigui llengua materna.

- El certificat d'anglés B2 de la UOC seria una titulacié correcta?

El certificat del nivell B2 d'angles de la UOC per als estudiants de grau és exclusiu per a
estudiants que han superat les assignatures d'idiomes en un expedient de grau, i, com a
minim, una d'aquestes assignatures ha d'haver estat cursada amb docéncia. Si s'han cursat
en el marc d'una titulacié de llicenciatura i es vol obtenir el certificat, cal que s'avaluin abans
les competencies orals. En aquests casos, si l'estudiant vol acreditar el nivell, des de la
UOC s'ofereixen dues opcions: fer la prova oral a la UOC o cursar l'assignatura B2.2 el
semestre seguent.

- Puc acreditar I'anglés si he cursat la llicenciatura de Psicologia a la UOC?
No. Cal fer la prova oral per obtenir I'acreditacio.

- He viscut dos anys a l'estranger investigant en anglés. Soc coautor/a de diversos
articles que sé6n en anglés. No tinc cap titol que justifiqui el meu nivell, pero
evidentment el tinc.

Només es valora el nivell d'anglés que es pot acreditar mitjangant una titulacié oficial.


https://portaldogc.gencat.cat/utilsEADOP/PDF/8306/1829549.pdf
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6. Experiéncia professional

- Quins documents necessito per acreditar la meva experiéncia professional?
Cal incloure tots els documents que s'assenyalen a continuacio:

e Certificacid de I'empresa o institucié de I'experiéncia laboral en qué constin el
temps i les tasques desenvolupades, o el document que ofereix la UOC per
acreditar I'experiéncia professional. EI document ha d'incloure informacié sobre
el temps de dedicacio total i les tasques desenvolupades; en cas contrari, no
sera valid per acreditar I'experiéncia professional.

e Contracte/s laboral/s o nomenament/s amb la categoria professional com a
psicoleg/dloga. Qualsevol altra categoria professional que no sigui de
psicoleg/dloga no sera valida per a acreditar I'experiéncia professional,
independentment de les funcions exercides.

e vida laboral

El més important és que la documentacié permeti veure la categoria professional amb la
qual s'ha treballat, les funcions exercides i el nombre d'hores totals acreditades.

- Si I'empresa disposa del seu propi model de certificat, també sera valid?

Correcte, la UOC disposa d’'un document per acreditar I'experiéncia professional perd es pot
aportar un document similar signat per 'empresa, el més important és que hi figuri el temps
de dies de dedicacid i les tasques i funcions realitzades.

- Les practiques poden comptar com a experiéncia professional?

No. Les practiques s6n una activitat de naturalesa formativa, que pretén que l'estudiant
apliqui els coneixements adquirits en la formacié académica i enforteixi les competéncies
que preparen per a l'exercici de l'activitat professional. En aquest sentit, les practiques
curriculars, extracurriculars, remunerades 0 no, no es consideren experiéncia laboral, atés
que aquesta s'adquireix a partir de 'acabament i la superacioé del programa académic de la
formacio corresponent.

- Tinc un contracte de voluntariat. Puc acreditar I'experiéncia professional?

No. El voluntariat no compta com a experiéncia laboral, independentment de les funcions
desenvolupades. Sempre es requereix acreditar I'experiéncia amb un contracte laboral.


https://sede.seg-social.gob.es/wps/portal/sede/sede/Ciudadanos/informes+y+certificados/201864?changeLanguage=ca
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-Tinc més de 3.500 hores treballades com a psicoleg/ologa en diferents centres. Haig
d'enviar tot o només envio el necessari per justificar les 3.500 hores?

El maxim d'hores que comptabilitzen per a la puntuacié sén 3.500 hores; aquest seria el
maxim d'hores per comptabilitzar. Només cal aportar els certificats que avalin aquestes
hores.

- L'experiéncia investigadora comptaria com a experiéncia professional?
No.

- He impartit hores de docéncia relacionades amb assignatures/tallers de I'ambit de la
psicologia clinica i de la salut. Comptaria com a experiéncia professional?

No. Les hores de docéncia no es tenen en compte per acreditar I'experiéncia professional
en el procés d'admissio.

- Puc entregar el document de I'experiéncia professional en un altre idioma, donat que
he estat treballant a I'estranger?

Si, pero si es tracta d'un idioma diferent del castella, el catala o I'anglés, caldra aportar una
traduccio jurada dels documents.

- Amb la primera pagina del contracte laboral és suficient o cal escanejar tot el
contracte sencer?

No, és necessari aportar tot el contracte complet.

-Com puc acreditar ’experiéncia professional si s6¢c autonom/a?

No, com a autdbnom/a no és posible acreditar I'experiéncia professional. Per acreditar
I'experiéncia laboral cal aportar contractes laborals o nomenaments, certificat de 'empresa i
vida laboral. Els contractes de prestacié de serveis no compten com a contractes laborals.

- Es poden acreditar com a experiéncia professional tasques que no siguin del perfil
de la psicologia clinica i de la salut?

No. L'experiéncia professional valida sera aquella en qué s'hagin exercit funcions com:
avaluacio, diagnostic, explicacio, tractament, modificacié i prevencio de les denominades
anomalies o trastorns mentals o del comportament, entesos en un sentit ampli del terme i no
només en l'estrictament psicopatologic, i, igualment, qualsevol altre tipus de comportament
que sigui rellevant per als processos de salut i malaltia, sigui aquest normal o patoldgic i
referit tant a un individu com a un grup.

10



U Universitat Oberta uoc.edu
c de Catalunya

En aquest sentit, sera objecte de reconeixement I'experiéncia professional acreditada amb
la categoria de professional de la psicologia, sempre que estigui relacionada amb les
competéncies inherents al titol i en 'ambit de la psicologia clinica i de la salut.

7. Annexos

Annex 1. Exemples de documentacié

A continuacio, trobaras models de documents relacionats amb I'activitat professional que et
poden servir com a referéncia per preparar la vostra documentacié. En aquest sentit, per
demostrar I'experiéncia professional, han de quedar clars: la categoria professional com a
psicoleg/dloga, la temporalitat de l'activitat, el tipus de relacié contractual i les activitats

(certificat d'empresa).
1. Exemple de contracte de psicoleg/ologa

a) Exemple de contracte de treball indefinit

i
|
SHRVICIO PUBUCO |SEPE | UARTA: 18) . —
frtiraecy a8 (18)
MINISTER\|O L de prueba dé (15).
DETRABA i QuiNTA euros brtos (
W0 Y economiasociaL Sy b .
e Sexta: anuales serd do ( |
C SEPTIMA: En lo no previsto en este conlralo, se estard a la legislacion vigente que resulto de la aplicacién, y Damcu\armemn s\ |
ONTRATO DE TRABAJO INDEFINIDO Estalulo de los Trabajadores, aprobado por el Real Decrelo Legislativo 2/2015, de 23 de oclubre (BOE de 24 de octubre) y er |
DATOS DE LA EMPRESA | Gonvenio Coleciivo dé GENTROS Y SERV, ATENCION PERSO. |
CIFINTFINE |
— i si0 No[X]
EET vabajador:
— SEGRETARIA Ea oo
'DOMIGILIO SOGIAL. — D ervicic
— - __
PAlS — [wunciro — . POSTAL [ Queti "
EVISSA y:!nmm
[ Enpleoce. . conelnimero fech
DATOS DE LA CUENTA DE COTIZACION & confecha
e 6o, prov._inero T s represertante dofa Gmpresa:
T Otas st g soiciossocles i Nt o5,
- — [ e i T a—— st oo vis ok L B 95
DATOS DEL GENTRO BE TRABAJO — irabao uhicado en (alle, iy locaidaa) o profeion de inchico en
oy T el grpolaboralivelproiesionsl ___——— de acuerdo.con lsstema de ciSiicacon profesional Vg en 1a spresa que
ESPARA 7] EIVISSA o reduce su jormada ordinaria de Wabajo y su salario en un (16), por acceder a la situacion de jubiiacién parcial, regulada en el
DATOS DEL/DE LA TRABAJADORIA - RealDecrlo-Ley 52013 da 15 o etz a suscl con o —— 0 "7y g o o0 MR P ot

= e — S — o abajo  Gemp parcil 1etade on & Sonico UGS i e @8 o el nimro MRS con
— — oo
AL 5.5, | RVELFORIATIO NACOHALOAD NOVENA: ESTE PODRA SER COFINANG
I ENSERANZAS UNIVERSITARIAS O SEGUNDO CICLO Y EQUIVALENTES |55 ESPARA 724 FOTRATO R S0 KO EFON0S SACI BUROREG)

- wEncADos) oEciA: fco Pbfco de Empleo de CONTRAT@) . enel plazo de
HUNICIPIO DEL DOMIGILIO PAlS DOMCILIO los 10 dias siguientes a su concertacion. |
Ewissa _ Gz | Esean 7
con la asistencia legal, en su caso, da D./Diia. — con NIF/NIE. . en calidad de (2). . UNDECIMA: PROTECCION DE DATOS.- Los datos consignados en el presente modelo tendran la proteccion derivada del Reglamento

DECLARAN (UE) 201606 . 06 y ginica 32015, i
Que et o requisioseigos a1 craion .0 s consecuencia, acuerdan fomlizaro con arregi a
s siguientes:
CLAUSULAS
PRIMERA: Ell absiadorla prestar sus sarviios como (3) PSICOLOGOIA inclido an el grupo profesionl de PSICOLOGO.
+ para la realizacién de las ﬂmcmnes (4) PROPIAS DE SU GATEGORIA PROFESIONAL de acuerdo con el sistema de clasificacion
profesionslvigente e a ey
Enel cani e abaio Ubicado n (cale, 1y ocaiizo) I
] Trabajo a distancia (5)
SEGUNOA: El conlralo so concera para realizar Uabaios poribdicos de carécler disconlinuo consisentes en (5)
La duracién estimada de la actividad setd de (9)____________ Loslas trabajadoresfas serén llamados/as en el orden y forma que.
‘se determine en el Convenio Colectivo de CENTROS Y SERV. ATENCION PERSO. La jornada estimada dentro del periodo de actividad
T hores (10) ¥l dsirbucion orara soré
i Lindaue s
soscogeaimsmo S []  NO T Deaem G
vy —
TERGERA; (s jomada de babajo 3o o
;o prestadas da Lunss _, a Domingo , con o
fos descansos esablecidos legal o convencionaiments (17 ®
() el i e ey e
[ Attompo parcial: a jornada de trabajo orcinaria seré de ___, horas(] al dia, (] la semana, (] al mes, [ al ao (10) I 1) it axacin ol chried s oarc o o
" B it e s e Ot o
() by
L - [
‘convenio colectivo. o
" ottt
() dearn i et it s
i i
B - i P ——— ) —y i &
0 o st rersh
I Sevba cmonsin
ey
a9 i1

11



Universitat Oberta uoc.edu

de Catalunya

b) Exemple de nomenament

Generalitat
) de Catalunya

Generalitat de Catalunya
Departament de Justicia
Direceio de Serveis
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per substituci,
del cos detulacis superir,psicaloga.

Fets
1 a enas,
Victima, ha de substur psicaloga

2 123 per
incapaciat temporal.

a pertalde garanti
funcionament
1a Victina,

3
substtucio, ha proposat el
Interfina delcos de thulacié superior, pecolagia,

accedir en aguest cos.
Fonaments de dret
1. Els artles 13, 122, 124, 1251 111897, de 31 doctubre,

larefosaenun
de funcié pdblica.

2. La Lei 1311889, de 14 de desembre, dorgaritzacio,procediment i egim juriic de FAdministracié
de Ia Generalfat de Catalunya.

Pertant, resolc:

Nomenar funcionararia iteriina. per subsiitucis, delcos e lacio superior, psicologia, ela
senyorial  amb ONI IS | acscrivre U-1a a un lloc de treball tiulatiada

superior psicdlegibloga, ivel 23, cel I, o< > Secrctaria de Mesres
Penals, Reinsercid i Atencid la Vicima del S, = SUSsti cila senyor'a

GENERALITAT DE CATALUNYA

18 mesos pe

a  dacord amb la
5 cfecte

PAdminisraci | en especia,
de 31 dactutre,
legals vigents a Catalunya en matéria e funcio pibica

daaes document  Tdreca eb ¢ gancat i
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¢) Exemple d'experiéncia laboral a I'estranger

STATEMENT OF
PRINCIPAL TERMS AND CONDITIONS OF EMPLOYMENT

Between

(the “Employee” or “you”)

and

(the ")

DATED: 01/04/2020

This document details your terms and conditions of employment and also acts as the written statement of
particulars which we are required to provide in accordance with the Employment Rights Act 1996. This
document and your letters of appointment constitute your contract of employment with the Trust and
supersedes any previous terms and conditions of employment relating to this appointment
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SECTION 1:

Post title:

Senior Children’s Wellbeing Practitioner

|
|

Position Number: [ |

Accountable to: (hereinafter referred to as your “manager”) ‘_

Normal place of work: |

Date of appointment: 10/02/2020

Date of commencement with Trust 17/01/2018

Date of commencement of continuous NHS service: 17/01/2018

Date of of service for 17/01/2018

Nature of appointment: Permanent

End date of contract (if appointment s fixed term) NA

Pay band; Band 5

Salary scale: £27,936 - £34,628 per annum incl. HCAS
Basic salary. £24,214 pro rata per annum

High Cost Area Supplement (HCAS):

£3,722 per annum
15% of your basic salary subject to a minimum
payment of £3,722 and a maximum payment of
£4,516

Other Allowances: N/A
Increment date: 10/02/2021
Payment interval Monthly

Contracted hours per week

37.5 hours per week

Standard full time hours per week:

37.5 hours per week

Full time equivalent

1.00

Annual leave entitlement: (full time equivalent)

27 days per annum

Bank holiday entitlement: (full time equivalent)

8 days per annum

Probation Period

N/A
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SECTION 2

1

DUTIES OF POST

14 The duties and responsibiliies of the post are as set out in your job description, as may be
amended by the [Illlfrom time to time

12 As a condition of your employment, you may be required to undertake other duties as may
reasonably be required of you and are commensurate with the banding of the post.
13 The HEN

may make changes to your contractual terms and conditions at any time, in
accordance with the [N, - s 2ppropriate.

AGENDA FOR CHANGE

21 This appointment is subject to the [ I NG A\ genda for
Change?), which are agreed by the [N

PLACE OF WORK
31 Your normal place of work will be Northolt, but as a term of your employment you may be
required to undertake all or some of your duties at, o relocate your place of work to, any of the

sites operated by the Trust on a temporary or permanent basis, including but not limited to the
following

o) I
32  The full postal address of the Ill's headquarters is [N
I

PROBATIONARY PERIOD
NOT APPLICABLE
REMUNERATION

51 Your full time equivalent basic salary and, for part time staff, your actual basic salary s as set
out in Section

52 Youmay be required to participate in an on-call rota

53 Your salary will be paid monthly by direct debit to the bank/building society of your choice on
the 28th day of each month or previous working day if this day falls on either a weekend or
public holiday.

54 You may be entiled to a high cost area supplement (*HCAS"), in accordance with the
provisions of Agenda for Change. However, please note that i your normal place of work is
varied on a temporary or permanent basis under paragraph 3.1 above, you will not receive pay
protection in respect of any change to your HCAS entitiement.

6

CONTRACTED HOURS

6.1 Your contracted hours (exclusive of meal breaks) for this appointment are as set out in Section
1

6.2 Your normal pattern of work will be agreed between you and your manager, subject to the
s service needs and the Working Time Regulations. Please note that your working
pattern, as amended from time to time, may require you to work on any day of the week in order
to meet the needs of the service. Any flexible working arrangements will be agreed in
accordance with the Jlllls policies and procedures.

ANNUAL LEAVE ENTITLEMENT / GENERAL PUBLIC HOLIDAYS

7.4 The Ills annual leave year runs from 1 April to 31 March. If your employment commenced or
terminates part way through the holiday year, your entitlement to holiday during that year will be
assessed on a pro rata basis.

72 If you have previous continuous service with an Il employer, this will count towards your
entitiement to annual leave.

7.3 Your full time equivalent entitlement to annual leave is set out in Section 1. All part time staff
will have their annual leave entitiement calculated in hours, on a pro-rata basis based on their
contracted hours per week as a percentage of the full time equivalent.

7.4 On termination of your employment, you will be paid any accrued untaken annual leave.
However, if the amount of leave taken by you during the leave year exceeds the amount
accrued by the termination date of your employment, the pay for the excess leave that has been
taken will be deducted from your final pay as an overpayment

75 If you do not take your full allowance of annual leave before the end of the leave year, you may,
subject to the [JIl's absolute discretion, be permitted to carry over some or all of your accrued
but untaken annual leave to the following leave year. Subject to this, the Trust will not make a
payment i lieu for accrued and untaken annual leave in the relevant leave year.

SICKNESS ABSENCE

8.1 Sickness absence is managed under the s Sickness Absence Policy, and it is your
responsibility to ensure that you adhere to the reporting procedure and provide the appropriate
information as set out in that policy.

82 If you do not adhere to the requirements of the Sickness Absence Policy, your absence from
work may be deemed unauthorised. You will not receive any pay or sick pay for any
unauthorised absence, and the Trust may take disciplinary action against you in this regard.

83 Your continuous previous service with any [llllemployer, and any employer outside the NHS
which Ihe- judges in its absolute discretion to be relevant to counts as
reckonable service in respect of on sick pay provided there has been a
break or breaks in service of 12 months or less.

84  Statutory Sick Pay (*SSP")

8.4.1 The [l is responsible for paying its employees (except those excluded)
SSP following the fourth day of absence for a total of 28 continuous weeks
of absence through sickness within a 3 year period (subject to the criteria of
the statutory scheme). This is subject to PAYE tax and NI contributions.
Your qualifying days are Monday to Sunday inclusive.

842 All SSP payments are to be deducted from any payments to which you are
entitled under the occupational sick pay scheme set out below.

s

®

5  Occupational sick pay

85.1 Your occupational sick pay entitiement is based on your reckonable Il
service, as set out above, and calculated as follows:

During the first year of service: 1 month's full pay and 2 months’ half pay
During the 2nd year of service: 2 months' full pay and 2 months’ half pay
During the 3rd year of service: 4 months' full pay and 4 months’ half pay
During the 4th and 5th years

of service: 5 months’ full pay and 5 months’ half pay
After 5 years’ service: 6 months’ full pay and 6 months' half pay

86  The maximum sick leave pay entiiement for any employee is 6 months’ full pay and 6 months’
half pay.

87  Your full sick pay entitiement (inclusive of occupational sick pay and SSP) shall not exceed the
amount of your normal pay (including statutory benefits, any recruitment and retention premia,
and any other regularly paid supplements). Where it does, your sick pay allowance will be
reduced accordingly.

8.8 If your pay reduces to half pay owing to the length of your sickness absence, you will receive
half the amount that is normally payable by the [l for the period in question. However, your
half pay plus your SSP entitlement (or state benefit) together must not exceed full pay. Where it
does your half pay will be reduced accordingly.

MEDICAL ASSESSMENT

9.1 The [l may at any time request you to undergo a medical assessment by its Occupational
Health Department in order to ascertain your medical fitness for employment

92 In signing this statement of terms and conditions, you agree that the Jlilill may reasonably
require you to disclose any report that is produced by the Occupational Health Department
following your medical assessment to your manager and/or the Workforce department.

ACCIDENT - THIRD PARTY CLAIMS

101 If you are absent from work as a result of an accident and if compensation is recoverable from a
third party in respect of such an accident you will not be entitled to receive any sickness pay or
any other payment from the If you receive such compensation, you must disclose this
fact to your manager and/or the Workforce department without delay.

102 However, in such circumstances the [Illmay advance to you a loan of a sum not exceeding
the total sickness pay provided at clause 8. Such a loan must be repaid in full within 14 days of
your receipt of any compensation from the third party. The repayment will not exceed the total
amount of sickness pay paid or the part of damages identified as being payable for your loss of
eamings.

103 Should you fail to repay the loan or any part thereof in accordance with the above clause, you
agree that thel may deduct any outstanding sum in respect of the loan from your salary or
any other monies due

APPRAISALS

111 You are required to participate in the Ill annual appraisal and development process, which
is mandatory for all staff and will determine your pay progression arrangements. Please note
that, subject to your annual performance against your agreed appraisal objectives, your pay
progression increments may be withheld in accordance with the Capability Policy.

12

EXTERNAL EMPLOYMENT AND INTERESTS

124 If you wish to work for an extemal employer alongside your |Jilillj employment, you must first
obtain express written consent from your line manager and/or the Workforce department. For
the avoidance of doubt, this includes any work you undertake on the temporary staff bank of
another organisation. The reserves the right to reasonably withhold its consent to you
working elsewhere and/or to review your duties, working hours or any other aspect of your Il
employment

122 In order to ensure it complies with the Working Time Regulations 1998 and in the interests of
patient safety and operational service needs, the is required to be aware of all the hours
you work, whether for the [l and/or its staff bank, or for an external employer, agency or staff
bank. You therefore must immediately notify your line manager of any hours you work in
excess of your contractual hours as stated in Section 1.

123 You must immediately inform the Il of all material changes to any external employment you
hold alongside your employment. This includes, but is not limited to, being suspended
andlor subject to disciplinary or capability proceedings by an extemal employer, agency or staff
bank

124 You agree to disclose, on an annual basis, any financial and non-financial interests you hold.
Please refer to your OD Business Partner / HR Advisor for further details.

125 Any breach of this clause 12 may result in disciplinary action.

NOTICE PERIODS / TERMINATION

131 Without prejudice to clause 4.2, your employment may be terminated by you or by the Il by
witten notice as stated in Section 1, and in accordance with the following:

1311 Bands 2 - 5 = 4 weeks' notice
13.1.2 Bands 6 - 7 = 8 weeks' notice
13.1.3 Bands 8 — 9 = 12 weeks’ notice

132 Without prejudice to clauses 13.1 and 4.2, subject to express agreement by the Workforce
department, you and your manager may agree to vary the length and terms of your entitiement
to notice as both parties consider appropriate

133 Inthe event that you are summarily dismissed, you shall not be entitled to receive your notice or
any payment in lieu of notice. Should you leave your employment with the Il without giving
proper notice and without the agreement of your manager, the reserves the right not to
pay you for each day not worked during your notice period, and/or any contractual holiday pay
you would otherwise have accrued during that period.

134 Where your appointment is terminated by reason other than summary dismissal, the Il may,
atits absolute discretion, choose to pay you a lump sum (referable to your salary on the serving
of such notice and less deductions required by law) in lieu of notice and may not require you to
work for all or part of the notice period

13.5  If your contract is for a fixed term, the [llll may terminate your contract at any time prior to the
date that your fixed term is due to end by giving you written notice in accordance with clause
13.1.

DEDUCTIONS FROM PAY

141 In with Part 2 of the Rights Act 1996, you authorise the [Illto make
all deductions required by law or made with your separate written consent. Furthermore, you
authorise and the reserves the right to withhold payment or deduct a day’s pay for each
day where any of the following applies:

13
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1411 you are absent from work without authorisation;
14.1.2 you are suspended by your regulatory body (as appropriate);
14.1.3 you are unable to show, whether on a temporary or permanent basis, that

you have a right to work in the United Kingdom.

142 In cases of overpayment of remuneration, or any other payments made in error, or through
misrepresentation or otherwise, you authorise and the [[llllreserves the right to deduct the
sums from salary or any other monies owed to you

the Scheme, if you are eligible, on signing this statement of terms and

conditions, although you may opt out of the Scheme if you wish. If you do

wish to opt out of the Scheme, at any stage, you must complete an opt out form, details of
which will be supplied on request.

202 If you opt out of the Scheme for any reason, you will be considered for auto-enrolment into the
I

20.3  You are contracted out of the State Second Pension.

15  SEEERULES, POLICIES AND PROCEDURES 21 BN VALUES AND STANDARDS OF CONDUCT

151 You are required to comply with all [llllrules, instructions, policies and procedures. Any 211 In accepting this appointment, you agree to uphold the terms of the [N and the
failure to do so may result i disciplinary action. | which are:

152  Please note that the [l policies and procedures are not intended to have contractual effect
and may be amended and updated from time to time by the [l 21.1.1 Togetherness

153 Full copies of the latest versions of the Il policies and procedures are available on the Teamwork, mutual respect and trust sit at the heart of everything we do here. Our service users

intranet. and their carers are an integral part of the team.
16 RAISING CONCERNS 21.1.2 Responsibility

16.1 It is an absolute priority of the [lllllto provide safe and effective care. Al staff are | .
required to_report, without delay, any concems they have regarding the environment of care Whenwessay weire:going to do:samefhing, wedo it Weidon leaveitto:someone;else fo:do.
within the Il which they believe put patients or service users at risk or compromise the Our service users are responsible for engaging in their treatment
standards of care being provided, to their line manager or via reporting lines identified in the

3 21.1.3 Excellence

162 Please note that nothing in this statement of terms and conditions is intended to or shall prevent We strive for excellence in everything we do. ‘Good enough’ is simply not good enough.

you from making a lawful protected 'whistleblowing' disclosure. Excellent is better. The safety of our service users and our team is our number one priority.
17 BULLYING AND HARASSMENT 21.1.4 Caring
171 All employees have the right to be treated with consideration, dignity and respect at all times. If .
f | Caring means more than showing compassion to our service users and each other. Its also
you wish to raise a complaint of bullying and harassment, please refer to the =
; about having a can-do atitude, stepping up and caring to be the best we can. Because we care,
and Harassment Policy. h
we give praise when it's due.

172 Thelllliconsiders harassment and/or bullying of conea ues, regardless of grade or status, to
be totally o, et - patients and 212 These values are integral to the [Ill and the work we do. A failure to comply with or adhere to
members of the public will be treated as misconduct resumng in disciplinary action. will therefore be treated as misconduct resulting in disciplinary action and

may result in your dismissal
18 GRIEVANCES
213 In accepting this appointment, you agree that you are bound by the standards set by your

181 If you have a grievance relating to your employment, please refer to the NEEEG—__—_o professional regulatory body, as appropriate to you. A failure to comply with or adhere to your

Policy. regulatory body's code of conduct may lead to capability management or disciplinary action,
and will result in a referral to your regulatory body.
19 MANAGING DIVERSITY

191 The Illlis committed to managing diversity in employment and making full use of the talents 22 REGISTRATION, QUALIFICATIONS AND EXPERIENCE
and resources of its smp\oyees and to ensure that no employee receives less favourable
treatment because of sex, marital status, or maternity leave 221 Youare ible for maintaining an or state that you
race, disability, sexual orientation, re\lg!on or belief, or age. are required to hold as part of your role. Proof of your current registration and revalidation must

be produced on appointment and, if renewable, proof of renewal must also be produced

192 The I recognises that unlawful discrimination is unacceptable. Failure to comply with or
adhere to the will be treated as misconduct and may result 222 Failure to maintain your or loss of , andior a failure to
in dismissal. provide proof of registration or revalidation at the Il request may be treated as a breach of

your terms and conditions of employment, and may result in your dismissal or permanent or
20  PENSIONS temporary transfer to other employment not requiring professionalistate registration.
201 Membership of the (the “Scheme”) is administered by the| 223 In addition, your and continued is upon having and
and is available to all employees over the age of 16. You are automatically entered into retaining all the relevant educational, vocational, professional and any other relevant
7 8
qualifications that you have stated you had when you completed your 247  Ifitis necessary to share Il confidential information in order to effectively
application form and undertaking updates and new training as may be carry out your work, you must make sure that as far as is reasonable this Il
required to undertake your duties. This includes an expectation that the grades of all information will be exchanged on a strictly ‘need to know' basis, using the minimum that is
examinations taken conform to those that you have stated in your application and that you have required and be used only for the purpose for which the information was given. If you are
had the work experience that you have stated in your application and at your interview. unsure about this, you should seek advice from your manager and/or the [l Caldicott
Guardian.

224 If it is discovered that you do not have the said qualifications or experience or, where for
whatever reason you fail to acquire any appropriate examination or licence, or become 248 Please note that a breach of confidentiality will be regarded as misconduct resulting in
disbarred from an appropriate regulatory body or authority, this may result in disciplinary action disciplinary action
and your dismissal.

23 CRIMINAL OFFENCES 25  DATAPROTECTION

231 In accordance with the Rehabilitation of Offenders Act 1974, the Il reserves the right to 251 As a result of the statutory requirements placed upon the [l as an (I =nd
undertake recruitment checks including requesting your application for the Disclosure and public body, we need to gather personal data from individual employees that will enable us to
Barring Service ("DBS") check as it deems appropriate to meet the requirements of the role. monitor the workfore profile and more effectively manage the organisation

232 If, during the course of your employment with the [l you are arrested or if you are convicted 252 The I holds information about you which is subject to the DPA. By signing this statement of
of a criminal offence (including if you lose your driving licence through a conviction), receive a terms and conditions, you consent to the Il processing, both manually and electronically,
police caution, reprimand, warning absolute or conditional discharge/bind over or police action your personal and sensitive personal data for the purposes of the administration and
pending (together “Criminal Offences”), whether related to your employment or not, you must management of your employment and the needs of the organisation.
immediately disclose this fact to your immediate manager (‘Relevant Disclosure”). ~Such
Criminal Offences may result in disciplinary action being taken against you. Failure to make a 25.3  “Processing” includes obtaining, recording, holding or where appropriate, disclosing information
Relevant Disclosure of this information may result in disciplinary action being taken against you about you and using that information to compile and compute statistical workforce data.

233  The Il reserves the right to take disciplinary action, which may result in your dismissal, in 254 “Sensitive personal data” includes information held by the Il about your physical or mental
any case where it is discovered that a Relevant Disclosure has not been made about previous health (including sickness certificates and medical reports), your religious or similar beliefs,
relevant convictions or providing misleading or incomplete information about any Criminal trade union membership or information about any offences that you may have committed, or are
Offences. alleged to have committed, and any proceedings or outcome of any proceedings related to that

offence

234 The [l reserves the right to take disciplinary action if you fail to comply with the IEllin
carrying out further DBS checks as required by the [Illfrom time to time. 255  The il will treat all personal and sensitive personal data as confidential and will not use or

process it other than for legitimate purposes. The will ensure that the information is
accurate, up to date and not kept for longer than is necessary. Measures will be taken to

24 CONFIDENTIALITY safeguard against unauthorised or unlawful processing and accidental loss or destruction or
damage to the data.

241 You must at all times be aware of the i of i ity of i
gained by you during the course of your duties. This will in many cases include access to 26 PERSONAL PROPERTY
personal information relating to patients, service users and members of the public. You must
treat all information in a discreet and confidential manner. 261 The Il accepts no liability for loss, damage or disrepair arising to your personal property or

belongings on its premises or its grounds; whether by burglary, fire, theft or other means, and

242 Please note that your obligation to respect the confidentiality of information you encounter will not reimburse you in respect of the same. You are encouraged to make arrangements for
during the course of your duties continues after your employment with the Il has ceased. your personal insurance to cover such risks.

243 Data protected information regarding patients and service users must not be disclosed either 27 I PROPERTY AND SECURITY

verbally or in writing to unauthorised persons. It is particularly important that you should ensure
the authenticity of telephone enquiries. The same confidentiality must also be observed in
dealing with work related matters relating to work colleagues.

244 Written records, computer records and correspondence pertaining to any aspect of the [llls
activities must be kept securely at all times and carefully locked away at night.

245 You have an obligation to ensure that computer systems which you use are protected from
inappropriate access within your direct area of practice e.g. by ensuring that personal access
codes are kept secure.

246 Al data held by the Ill must conform to the requirements of the Data Protection Act 1998
(‘DPA”). Under the DPA, patients, service users and staff have a right of access to their
records, but you should be aware that unauthorised disclosure of personal information
(including such information that is recorded on computer) is unlawful. Further guidance is
available from your manager.

274 Whenever called upon to do so_but in particular on termination of your employment with the
. you shall return to the such property belonging to or entrusted to the Il as it
specifies and without keeping copies.

27.2 For the avoidance of doubt, the [Ellllhereby specifies that on termination all property, including
but not limited to computer software and hardware, mobile telephones, blackberry handsets,
diaries, security passes, keys, files, databases, lease car, reports, minutes of meetings, plans,
policies, projections, accounts, reports, drafts, extracts, summaries, reproductions and any
other documentation or media for storing information whether written, audio, digital or
electronic, is to be returned to the [Ilforthwith.

27.3  You must observe all security procedures at all times. Any unauthorised conduct that causes
loss or damage to the [l will be regarded as serious misconduct and wil result in disciplinary
action

27.4  The Il assumes no responsibility for articles lost or damaged on any of its premises. Staff
should ensure that they do not bring unnecessary or unsitable items such as valuable jewellery
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30

into the workplace and are recommended to make sure that any risk to
personal property is covered by private insurance.

OWNERSHIP OF INFORMATION / INTELLECTUAL PROPERTY

281 The ownership of intellectual property generated in the course of your employment belongs to
the [l unless agreed otherwise in writing between yourself and the [l It is a condition of
your employment not to exploit any intellectual property of the il Without the specific
approval of the Chief Executive

282  The Ml wishes to stress that all such papers and files generated in the course of your
employment are the property of the [Jjiilliland remain so irrespective of origin or authorship.

ACCEPTANCE OF GIFTS AND HOSPITALITY

291 You must comply with the Illls Business Conduct Policy and report any gifts and/or
hospitality to your head of department. Failure to do so may lead to disciplinary action.

The M considers it to be a serious offence for any employee, in connection with their
employment, to accept gifts and hospitality other than by way of a token nature, from any person or
business with whom you or the -pis involved. This includes an offer to a third party or acceptance
of any benefit whether financial or in kind from any other party (other than the proper remuneration
from the M. If in doubt you should seek advice from your manager or the Il Finance
department.

HEALTH AND SAFETY

304 In addition to the Ills responsibilities under Health and Safety legislation, you are reminded
of your responsibilities for health and safety at work under the Health and Safety at Work Act
1974 (as amended) and associated legislation. These include the duty to take reasonable care
for the health and safety of yourself and of others in your work activities and to co-operate with
your employer in the discharge of its statutory duties. You must adhere strictly to the Trust's
policies and procedures on health and safety and report all accidents, dangerous occurrences,
unsafe practices or damage to your manager promptly using the [lls incident reporting
system. You must make use of appropriate training, safety equipment, protective clothing and
footwear and attend training. Failure to comply with these requirements may result in
disciplinary action

30.2  All staff must familiarise themselves with the fire evacuation procedure for their work area and
for the
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31 PROFESSIONAL / STAFF ORGANISATIONS AND TRADE UNION MEMBERSHIP
311 You may belong to a trade union or The s to working
in partnership with staff side organisations. You are free to join any trade union or professional
body of your choice; subject to any rules for membership that organisation may apply.
312 Alist of recognised trade unions can be obtained from either the Workforce Department or the
chair of the [Illlls staff side committee.
32  RESEARCH GOVERNANCE
324 When undertaking research, you must adhere to the Jlls research governance procedures in
line with the Department of Health's Research Governance Framework for Health and Social
Care.
11
39 SECURITY SEARCHES
381 To protect the security of NN, tc T cscrves the right to search staff or
their belongings upon entering or leaving S Random searches are made as
a matter of routine and will apply to all employees. Searching will be performed by trained
members of hospital staff only and accusation is not implied in any way.
40 UNIFORM
401 Where the wearing of uniform or protective clothing is required, the uniform will be in
accordance with [l policy.
41.  USE OF PRIVATE VEHICLES

41 If you undertake official journeys on behalf of the Il by motor vehicle you are required to
hold a full current driving licence. If the vehicle you drive is your own private vehicle you
must have valid motor insurance and it is your responsibility to inform your insurance
company that you use your vehicle for business journeys.

PUBLIC ACCOUNTABILITY
331 Asan and public body, the [Illis required to publish information relating to
the payment of employees’ salaries and certain other with
As a condition of your employment and by virtue of your acceptance of this appointment you
consent to such information being openly known within the [Illlto facilitate required statutory
reporting.
STAFF IDENTIFICATION

341 Inthe interests of security, it is a condition of your employment that you wear and visibly display
an identity badge issued by the Trust at all times during working hours. Failure to adhere to this
requirement may result in disciplinary action.

PERSONAL INFORMATION CHANGE

351 You are required to inform your manager of any changes to your personal circumstances,
including but not limited to a change of address, telephone number, bank or building society
details for payment of salary, next of kin, dependents, marital status, gain of qualifications,
criminal convictions or loss of driving licence.

TRAINING

36.1  You are required to attend or undertake any training or development (including your N
and ) which the hdeems necessary for the efficient and effective
discharge of your duties. Failure to do so may result in disciplinary action.

PAYMENT OF EXPENSES

371 You may be entitled to claim expenses in accordance with the [llls Expenses Policy. Any
submission of fraudulent claims will result in disciplinary action being taken against you, and
may lead to your dismissal

MEMBERSHIP AND YOUR INFORMATION

381  We're working towards becoming a? Bl have members who get
involved in the decision making of the Everyone who is paid by M has
automatically been signed up as a member which means you'll have an input in developing
the as we move towards becoming an [lll You wil also have the chance to run for
Governor, and have the ability to work with the [Nl and other stakeholders to
provide a voice for the people you represent

382 Member's details are held on a secure membership database, and we will copy your details
across from our [ database for you. This is o you can receive information about jjilifand it
also means you will be able to participate in elections to vote in Governors for our Council of
Governors - the people who will represent you.

383  If you don't wish to support the Illllin its ambitions to become a membership organisation,
you can opt out by sending an email with your ful name and position to
If you opt out, your details will not be put onto the membership
database, meaning you won't be sent any member news and you won't be able to vote in
the elections

384  If you leave the Il you will automatically be removed as a member, unless you choose
not to. We will contact you at this time and give you the option of changing from a 'staff’
member to a ‘public’ member. We hope you'll support our efforts, and we look forward to
seeing you get involved! For more information, please contac or

SIGNED BY AND ON BEHALF OF THE WEST LONDON NN

oy S—

Designation: Recruitment Officer

Date: 01/04/2020

EMPLOYEE ACCEPTANCE

, confirm that | accept this appointment on the terms and conditions set

out above and agree that they replace, with immediate effect, any previous statements of terms and
conditions which | may have had with this and any other [lemployer.

1 acknowledge that this statement of terms and conditions will be subject to changes that may arise from time

to time due to changes in employment legislation and the|

Terms and Conditions of Service

(Agenda for Change).

I have been made aware that the Il policies and procedures are available on the [lls intranet and |
understand that it is my responsibility to familiarise myself with these

I confirm that | have retained a copy of this statement of terms and conditions for my own information.

Signature:

Date:

10/04/2020

1 also confirm that | consent to the processing of personal data, including personal sensitive data, within the
meaning of the Data Protection Act, in relation to my employment.

Signature:

Date

10/04/2020

Please sign both copies of this statement of terms and conditions as indicated above, and return one copy to

the Recruitment Department,
|
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Exemple de comunicat d'acreditacié laboral de I'estranger

31 May 2023
To whom it may concern,

Re: I

This is to confirm the above person has been working at West London [l for 5 continued years
s employment with the] began in January 2018 and ended in March 2023, JJilll worked as a Senior
Children’s Wellbeing Practitioner in Ealing Community [l ll for 3 years on a full time, permanent
contract.

Yours sincerely,

2. Exemple de certificat de tasques d'empresa

U Universitat Oberta uoc.edu
c de Catalunya

IMPORTANTE: Este certificado tiene que estar firmado o supervisado por un/a profesional
de la psicologia o psiquiatria

Certificado de tareas para solicitar la experiencia profesional '

D./D2 con el cargo
de e ... en la entidad / el centro educativo / la administracion / la
empresa ycon NIF/NIE ... -
CERTIFICO:

Que D./D? con
NIF/NIE .., trabaja en esta entidad / este centro educativo / esta

administracion / esta empresa desde hasta haciendo
las tareas que se describen a continuacion:

Para que la asignatura Practicum | pueda ser reconocida por la experiencia laboral, se
debera aportar la documentacion necesaria que justifique dos afios de experiencia laboral
en el ambito de la atencion psicolégica sanitaria que se haya desarrollado en un centro
publico, fundacién o centro privado. Como actividad clinico-sanitaria se contempla:

e P de

e Programas de intervencion psicolégica.

e Programas especificos como pueden ser adicciones, terapia de pareja, atencién a los
trastornos de comportamiento de personas ancianas, atencion a los trastornos de
comportamiento infantil y joven, apoyo psicolégico a pacientes con patologias cronicas.

1 Junto con este certficado, se entregara el contrato de trabajo, hoja de servicios y/o certificado de vida laboral en que se
especifique el cargo, (como profesional de Ia psicologia) Ia duracién y el tipo de jornada de la relacion contractual.

Reconocimiento académico de la experiencia profesional (RAEF)
Master Universttario de Psicologia General Sanitaria

U Universitat Oberta uoc.edu
c de Catalunya

Y, para que conste, firmo este certificado.

de

(Firma y sello)

Reconocimiento académico de la experiencia profesional (RAEP)
Master Universiario de Psicologia General Sanitaria

de 20....
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