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RESEARCH PROTOCOL 

UOC BOARD OF ETHICS ASSESSMENT QUESTIONNAIRE
Research projects involving experimentation with humans
The scientific research protocol must systematically describe what will be researched, why and how. 

This document proposes a template for formalizing the protocol and submitting it to the Board of Ethics for research (comite_etica@uoc.edu) for approval. The Board's approval is required when this is requested by the funding organization and when data collection for the research requires the participation of people. 

1. Project details:

· Project title: 

· External funding: 

❏ NO 

❏ YES 

– Call title: 

– Deadline for presentation of application:

· Name of project leader:

· Faculty/Department – Research group:

· Project leader’s contact details: 

· Telephone: 

· email: 

2. Reasons for submitting the research protocol to evaluation by the Board of Ethics 

❏    It is a requirement of the funding organization. 

❏   The use of personal data is required (non-public environments, such as the Virtual Campus): 

❏ Data gathered by means of a survey. 

❏ Activity record (for example, log record). 

❏ Use of images (photographs or videos) published in or originating from a non-public environment (for example, UOC's Virtual Campus). 

❏ Use of communications (e-emails, entries in forums and/or debates, etc.). 
❏ Use of continuous assessment tests, exercises, examinations, assignments and other productions performed for educational or assessment purposes.
❏ Other. Please specify: …………………………………………………………………………………………………………………..
❏    The experiment requires people exposed to some risk, minors or people who are in a situation that makes them vulnerable. 

❏    Other reasons. Please specify: …………………………………………………………………………………………….……………………
3.  Brief description of the project (what will be researched, why, when and how): 

	


4.  Description of the fieldwork 

a) Describe the main objectives that it is wished to achieve by collecting personal data and/or experimenting with humans. 

	


b) Brief description of the methodology that will be used in the fieldwork. 

	


c) Will particularly vulnerable people, such as minors, disabled people, etc., take part in the experiment? 

If so, please specify the situation and the protocol defined for assuring compliance with all the ethical and legal requirements stipulated for such circumstances. 
	


PROTOCOL D 

5. Participant data collection and protection 

a) The research data do not originate from this research project. 

❏ They are from a previous project. Please specify: ______________________
❏ Other: ______________________
b) Describe the participant recruitment procedure. 

	


c) Please specify: 

❏
The fieldwork participants who will be included in the research will be formally asked to give their consent. 

❏
The participants have been provided sufficient information about the study.

Explain the information systems available to ensure this and whether participants will have an information sheet in which this information is clearly stated. 

	


❏
They will be informed that their participation is voluntary and free and they can withdraw from the study at any time. 

❏
They will be informed of the changes that the experiment will require in their academic activity, the effort entailed and the possible drawbacks and/or benefits of taking part in the research.
❏
The Board of Ethics' contact details will be notified to all participants (comite_etica@uoc.edu). 

❏
In the case of virtual research environments, the participants will be informed that their communication or behaviour will be recorded and may be analysed. 

❏
Confidentiality will be preserved. 

❏
Anonymity will be assured. The participants' identity will not be revealed without their explicit consent or when the data are public domain, and they will be informed as to how anonymity will be maintained. Describe the stipulated procedure for safeguarding anonymity and confidentiality. 

	


❏
Upon completion of the project, it is intended to inform the participants in the experiment of the results that have been obtained. 

6. Data handling and safekeeping 

❏  Is there a plan for processing, safekeeping and storing the data collected in the fieldwork? If so, please give a brief description of this processing. 

	


❏ The eLearn Center is providing support for gathering, protecting and processing the data, via the Laboratory, with appropriate application of the necessary technological, procedural and organizational mechanisms.

7. Inconvenience associated with the fieldwork 

❏ Does the established research protocol guarantee the integrity and dignity of the people taking part as experiment subjects?

❏ Are there any risks or inconvenience associated with the fieldwork? 

If so, please explain: 

a) the planned measures to control or minimize them; 

b)  whether there are alternative procedures with a similar scientific interest; 

c)  whether there is a reasonable balance between the experiment's possible risks and the research benefits that it is hoped to obtain. 
	


Answer whether: 

❏ Incentives or remuneration are offered to people taking part in the study. Please indicate the nature and amount: ______________________
❏The integrity and dignity of the people taking part as subjects are guaranteed. 

❏ The (explicit or implicit) presence of all the minimum necessary elements to carry out and successfully complete academic and educational activity is guaranteed, with alternative mechanisms available to assure such activity in the event of risk or a decision to not take part in it.

❏ The research experiment entails an increase in the educational activity's teaching load at the place where the experiment is performed for the student or for the tutor.

8. Dissemination of the research 

❏ The research protocol will be publicly accessible in the O2 repository and the URL will be given to the participants. 

❏ The study's results will be notified to everyone taking part in it. 

❏ If none of the above-stated options is possible, please explain why. ______________________
RESEARCH PROTOCOL 

WRITTEN UNDERTAKING BY THE PROJECT LEADER 
Name of project leader: 
Project title: 
Faculty/Department - Research group: 

The applicant hereby declares that he/she is aware of the ethical principles and legal regulations governing research activities and undertakes to abide by these principles and regulations in performing the proposed study. Furthermore, he/she undertakes to not modify the research protocols and to reapply for authorization if any change is made. 

In addition, the undersigned declares that he/she is aware of the legislation on data protection and undertakes to preserve confidentiality of this study's personal data, and will state this undertaking to everyone taking part in the project. 

Signed 
In Barcelona, .... ................ 20….. 
v2. September 2015
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